5 PRIMARY

REQUIRED SOFTWARE
+ MICROSOFT® WORD 97/98

A IS FOR AARDVARK

-Teacher Guide

To master the art of reading,
kids should collect words the
way they collect baseball cards
or Beanie Babies. Few learning
tools are as powerful as a per-
sonal dictionary that a child
can create, add to, and use as
needed. This activity will help
you start an electronic dictio-
nary for your whole class.

OBJECTIVES

¢ To build children's vocabu-
lary and spelling skills

+ To reinforce reading concepts

+ To provide fun practice
using technology

PREREQUISITE SKILLS

+ Basic introduction to
Microsoft Word 97/98, including
opening and saving files

+ Ability to use clip art

TIME ALLOTTED

Two class periods to get start-
ed; ongoing as needed

HOW TO BEGIN

1. To organize your students’
work, you'll want to create a
set of folders on a server or
computer accessible to all.
Name the main folder Our
Class Dictionary. Inside this
folder, create a folder for each
letter of the alphabet. In

Aka- 5 for_

IEnter Your Word Here. I

‘What does your word mean?

Put a picture here.

With your help, even very young
learners can use Microsoft Word
97/98 to set up a dictionary page
template for each letter of the
alphabet, and then fill in a new
page for each word they learn.

Windows 95/98, if you need
assistance, select Help, Help
Topics, then Index, and search
on Creating Folders.

2. Using your class list, tenta-
tively assign a letter to each stu-
dent, but keep A for yourself.

3. Demonstrate for students
how to use Word to create a
dictionary page template for
the letter A, following the
model above. (Step-by-step
instructions are repeated in
the Student Activity.) Show
kids how to use WordArt to
make a fancy letter A, upper
and lower case. Walk through
the process of inserting Text

Boxes and providing template
text for words, definitions, and
your name. Add another text
box to provide a placeholder
for clip art. Then show how to
Save As a template called
A.dot. Close the document.

4. Demonstrate for students
how, when you go to Word, File
and select New, the A template
appears in the General menu.
Double-click on A, and create a
page for an A word. Aardvark
is sure to get a giggle out of
your students, especially if
they're fans of the Arthur
series by Marc Brown.

5. Show students how to save
a dictionary page. When you
select the File menu and
choose Save, Word automati-
cally asks for a new file name
and indicates that it will save
as a Word Document, rather
than a template. Select your
"A" file folder, and save the
document as Aardvark (or
whatever it is).

6. Print out a copy of your
dictionary page. Explain that
you will add it to your own
personal dictionary notebook,
but that the whole class can
now easily look up Aardvark if
ever the need should arise.

7. Assign each student his or
her letter, and explain that you
will help each person set up an
alphabet letter template.

4 Productivity in the Classroom

Find more great lessons at: www.microsoft.com/education/curric/activity
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